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Consoles and Console Widgets 

Guidelines and key points to remember to navigate new workflow consoles. 

 

 

                                                                                                                                    

 

 

 

 

 

 

As part of the Systems Improvement Agreement, Corrective Action Plan B100-B101 for Avatar training, we 

have developed multiple new workflow consoles designed to optimize workflows and improve access to 

discipline specific forms.  The consoles are designed as a tool to help you be more efficient in your review and 

documentation in the electronic health record.   

➢ Console layout- Widgets on the console can be moved and arranged (customized) to best meet your 

needs.  Click on the checkerboard icon at the top of the screen to access the customization window. 

 

➢ Standard widgets on consoles- Each console includes the same standard widgets: My Clients, Forms & 

Data, Client Information, Progress Notes, and the Console Widget Viewer.  Again, these can be 

rearranged or minimized to meet user need.  Accessing other consoles is easy and will look and feel 

the same based on this standardization.   

➢ Console Widget Viewer- the Console Widget Viewer provides quick access to information filed in the 

client’s chart, without having to go to Chart View.  Use the viewer to display the content of any form 

selected from widgets on the console.  As with all consoles, the viewer can be undocked and 

maximized for viewing. 

Important tips/points for a successful experience: 

 When entering data, first select the appropriate client and then select the episode. The episode 

defaults to the most recently opened, which may not be the current inpatient episode. 

 When reviewing data (and entering data) for non-episodic forms and scanned documents, choose All 

Episodes from the episode selection drop-down list to assure access to the appropriate form.  

TIP- Click ‘A’ on your keyboard to quickly select All Episodes. 
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 Widget information can be sorted by clicking specific column headers in the widget.  

Click ‘Form Description’ to sort forms alphabetically; ‘Episode’ to sort by episode; and ‘Date’ to sort 

forms by date. 

 
 

 The Inpatient Staff Console has been removed. Widgets formerly on the console (i.e., Psych 

Assessment Past Due, Seclusion and Restraint Orders…etc.) have been moved to the IP Psychiatry 

Console.  Maximize/minimize the widgets and customize the console as needed. 

  

 The Inpatient Nursing Console has been renamed IP Nursing.  The Order Notification and External 

Appointments Widgets formerly on the console have been incorporated into the new IP Nursing 

Console. 

 

 Click the ‘ALT’ key (next to the space bar) to display a list of keyboard shortcuts for quick access to 

other consoles, widgets, and functions (e.g., click ALT + F to access the Client Demographic Info 

Console). 

 


